ANNEXURE M:  REQUEST FOR A DISCLOSURE PERIOD CONCESSION[footnoteRef:1] FOR A NEWLY APPOINTED DESIGNATED EMPLOYEE  [1:  Request for the eDisclosure system to be opened outside the regulated disclosure period.  The soft copy of the form is accessible on the DPSA Website (eDisclosure resource)] 


[image: C:\Documents and Settings\seefanem.DPSA\Desktop\EH&W Policies\DPSA(logo).jpg]

To:  Director-General:  Department of Public Service and Administration
Attention:  Director - Interest Disclosure Management
From: ………………………………………. (Name of the Head of Department / Institution) or delegated authority[footnoteRef:2] [2:  Written delegation should accompany this request] 

Name of Department[footnoteRef:3]/ Institution:……………………………………………………………………. [3:  Indicate the name of the Province in case of a provincial department ] 


I hereby request for the eDisclosure period concession for an employee/employees listed below in line with regulation 18(4) and paragraph 7 of the Determination on Other Categories of Designated Employees to disclose their financial interests and the Directive on the form, date and financial interests to be disclosed.
 
	Identity number
	Surname 
	Name(s)
	Date of assumption of duty[footnoteRef:4] [4:  Please include PERSAL printout indicating date of assumption of duty] 
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________________________________________________________                                                                  Signature:  Ethics Officer 
Date:                                                                
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